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Order Details

The Order Details section is a grid control that displays the list of all order details made by this particular customer. At
the section header, you will see the total amount of all orders made for a particular order ID.
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1. First, go to 'Customers' and select that specific customer (by double-click). Then, go to Orders section and position the
highlight bar to the specific Order ID;

2. Then, go back here and from the section menu bar, click 'Add’;

3. A dialog panel data-entry form will slide from the right-hand side of the screen. To know the step-by-step procedure
on how to fill-up the form, click the '?' icon located at the upper-right-hand corner of the dialog panel.

4. Fill-up the empty fields that requires your input (Product Description, Unit Price, Quantity);

5. When you are ready to save the data, click Ready to Save button;

6. And then, click the Save Data button.

Please take note of the reminder for all dialog panels.
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To Edit,

First, position the highlight bar at the Order Details section to the specific row you want to edit. From the section menu
bar, click 'Edit'. A dialog panel will slide from the right side of the screen where you can edit the data. To know the steps
in editing the data-entry form, click the '?" icon located at the upper right-hand corner of the dialog panel.

I Ly e Camti v B0 1 - LTE-D -

Customers and Orders

a0 a0 a8 Ly

o
| 888 oo - : Click Edit
. Order Details, to open the
. then click the dialog
menu bar panel.

| = LT Ve

mk:@MSITStore:D:\Wrs Release 10 Dec 22\WRS%20App%20Ebook.chm::/html/... 10/12/2022



Order Details Page 3 of 4

Customers and Orders

e =S
e o S e t——— a7
5 Ovreer Dty All the fields are - 2 T
already filled-up ety [To0m0
as expected, e [0
o w Brmby b e
Type-in directhy o »
to the field that When done, click | s Sam pmfams st secarns
you want to edit. Ready to Save L4 - '
except for the button. Then click To close the dialog
Order ID which Save Data. panel, or cancel
is not editable. without saving. click

Abort and Close.

n O Teoe heve b0 sesch L

To Delete,
At the Order Details section, position the highlight bar to the specific row that you want to delete. At the section menu
bar, click 'Delete'. You will be prompted to confirm the deletion. Yes, to proceed to delete. No, to abort.

To edit or delete, you will be asked to enter your authorization code.
To Generate Invoice

1. Position the highlight bar to the record that you want to generate an invoice;
2. From the section menu bar, click Invoice;
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Steps to generate the invoice

1. Select the customer from the customer'’s list;

2. From the Navigation Panel, click Orders;

3. From the control grid, select the record having the ORDER ID that you want to generate invoice;

4. From the Navigation Panel, select the Order Details, then from the grid control, double-click any of the records, to
open the Invoice menu bar;

5. Finally, click Generate Invoice.
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